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INOJIOKEHHUE
OB OPTAHU3ALIMOHHO-METOJIMYECKOM OTAEJIEHUN

1. OBIIUE ITOJIOKEHUSA

1.1. OprasuzannoHHO-MeTOAMYECKOe oTAeneHue (manee - OMO) sBiseTcs CTPYKTYpPHBIM
noapasaenendeM Cankr-IlerepOyprckoro rocyapcTBEHHOrO OIODKETHOTO — yUPEXKICHHS
conuanbHOro obcmyxuBanus HaceneHHs «LIeHTp coLMaNbHON IOMOIIH CEMbEe H IETIM
[Terporpanckoro paiiona Canxt-IletepOypra» (manee — IlenTp, ydpexiaeHue), u
OpefHa3Ha4yaeTcs I BEACHUS OpraHU3allMOHHOM, METOAMYECKOHM, aHAIUTUYECKOH H
IOPOTHOCTHYECKOM paloThl B 4YacTH KacamoImedcs AEATENbHOCTH 10  COLHAIBHOMY
00CITy)KUBaHHIO HACETICHHUS.

1.2. B cBoeii AeATENbHOCTH OT/ACICHUE O IUHsAETCs aupeKkTopy LlenTpa.

1.3. Oprasuzanus, KOOpAWHAIMS M KOHTPOJIL 3a JEATCIBHOCTBIO OTJCJIIECHHS B 4YacTH,
KacaroIleics CONUaNBHOro 00CIyKMBaHUS IOydaTesed COMUANbHBIX YCIYr, OCYIIECTBIIAETCS
3aMECTHUTENIEM JUPEKTOpa 10 COLMAIBLHBIM BOIIPOCAM.

1.4. B yensx ocywecmeneHus ceoeli 0esamenbHoCmu omoenenue pykogoocmeyemces.

1.4.1. JelcTBYyIOIUM 3aKOHOAATEIHCTBOM, JUPEKTUBHBIMHA U HOPMAaTUBHEIMH JIOKYMEHTaMH Ha
(benepabHOM, pErHOHAJIHPHOM H MECTHOM YPOBHSIX B chepe COHATBHOM 3allUTHl HACEICHHUS U
COLHAIBHOrO OOCTY)KMBaHUS IpaX(/iaH, akTyajJbHas 0a3a KOTOpPOr0 HaXOAMTCS B JIOKAJIHLHOU
cetu Llentpa.

1.4.2. JIokabHBIMH HOPMATUBHBIMH akTamu L{eHTpa:

- YcraBom Llentpa, [lonoxxenuewm o Llentpe, [IpaBunamu BHYTpEeHHEr0 TPYAOBOIO PaCHOpsIKa;
- IPUKa3aMHU B paciopsHKeHUsIMHU Jupekropa L{enTpa;

- TIOJIOKEHUSMH, HHCTPYKIUAMH, METOAHYECKUMHU PEKOMEHIAIIUsIMU;

- HactosuuM [Tonoxxeruem 06 oTeneHUH.

1.5. lllTatHoe pacmucaHue OTACICHUS pa3pabaThIBaeTCs U yTBEpXKAAeTCs fupekTopoM LlenTpa B
IpeJieNiax yCTaHOBICHHOTO (pOH/Aa OIIaThl TPyJa U yTBEP)KIACHHOM IITATHOW YUCICHHOCTH.

1.6. OTxenenre OpraHU3yeTCs M COACPIKHTCS 3a CUYET CPEJCTB, IIPEAyCMOTPEHHBIX B OIOJKETE
Canxr-IlerepOypra, a Tak ke 3a CYeT JOXOJOB OT XO3sAHCTBEHHOM aesrenbHOCTH llenTpa u
JPYTHUX BHEOIODKETHBIX OCTYIUICHHH.

1.7. OtgeneHue OCYIIECTBISET BEIACHUE JOKYMEHTAlMd B COOTBETCTBHU C YTBEpPXKICHHOM
HOMEHKJIATYpO# JIeT OT/AENICHHs. Ha TeKYIIUi KaJCHapHBIi rojl, 0 YTBEPXKACHHBIM hopMaM H B
YCTaHOBJICHHBIE CPOKH.

1.8. Ortmenenue BO3MNIABISIET 3aBEAYIOUIME  OT/EJIEHHMEM, KOTOPBIH Ha3Ha4aeTcs H
0cBOOOXIaeTCsT OT JOJDKHOCTH IpHKa3oM Jupekropa lLleHTpa 1o corimacoBaHuIO C
agMuHucTpanuei [lerporpaackoro paioHa.

1.9. B orcyrcTBHM 3aBeAyIOINEro oOtTAeleHHeM (OTmyck, Ooyie3Hb, KOMaHAMPOBKAa H.T.X),
OT/IEJIEHHE BO3IJIABJISIET JIUIIO €0 3aMEHSIONIEE B COOTBETCTBUH C IIPHKA30M JMPEKTOpA.




1.10. PaboTa oTneneHus IUIaHUPYETCS B COOTBETCTBHH C ITaHamu paboTsl LlenTpa. KonTpons u
OTBETCTBEHHOCTh 3@ WCIIOJIHEHHE IUTAHOBBIX MEPONPHSATHH OTAEICHHEM BO3/Iaraercs Ha
3aBE/IyIOIETO, a B CITy4ae ero OTCYTCTBHUS Ha JIUII0, €r0 3aMeInarolee.

2. IEJIM, OCHOBHBIE 3AJAYHA JEATEJBHOCTH

2.1. Ocnognvie yenu omoenerus:

- OpraHM3allHOHHO-METOAMYECKOe M  KOHCYIbTaTUBHOE obecnedeHue  JEATEIBHOCTH
CTPYKTYpPHBIX OTAEIEeHHH IIeHTpa B HYaCTH COLMAIBHOrO O0OCIyXXHMBaHHS IOJIydaTenen
COLMAITBHEIX YCIIYT;

-  YCOBEpIICHCTBOBaHHE BHJOB, (OPM H METOAOB COLHAIBHOIO OOCITYXHBAHUS C IEIBIO
MOBBIIIEHHUS MX KAUeCTBa U YAOBJIETBOPEHHOCTH I10JIydaTesel CONUaNIbHBIX YCIYT;

- CTpaTernyecKkoe M TEKyllee IUTAHUPOBAHUE JIESTENBHOCTH YUPEKIECHHS B YaCTH COLUAIBHOTO
o0cCITy)KUBaHUS;

- MPOTHO3, OMpe/eIeHNe TIEPCIIEKTUBHBIX HAIPABICHUN U IPUOPUTETOB PA3BUTHS YUPEIKICHUSL
U CTPYKTYPHBIX OTAeeHuit LleHTpa B yacTu cOlManbHOro 00CTy KUBAHUSL.

2.2. OcHogHbie 3a0a4u omoeneHus.

- ydacTHe B TIOATOTOBKE IpPOEKTa TOCYAAPCTBEHHOIO 3aJaHHMs YUYpeXKIEHHs Ha
COOTBETCTBYIOIIUH (YUMHAHCOBBIN TOJI;

- OpraHu3anys M OCYLIECTBICHHE IEPCIIEKTHBHOTO M I'OJOBOrO ILIAHUPOBAHHUS JEATEIBHOCTH
I{eHTpa B YacTH COLMAIBHOTO OOCITY)KHBAHUS HACEIICHHUS;

- OpraHW3amus ¥ BeJeHHe OT4YeTHOCTH LleHTpa B YacTH CONMATBHOrO OOCITyKUBaHUS
HaCeJICHHST,;

- aHayM3 3 (HEKTUBHOCTU U KauecTBa AEATEIbHOCTH CTPYKTYPHBIX MoApaszaeneHuit Llentpa;

- aHaJM3 ¥ MOHHUTOPUHI COLMAIBHBIX YCIYT, OKa3biBaeMbIX LleHTpoM, ux 3()(heKTUBHOCTE U
Ka4ecTBO;

- OpraHM3anys peKIaMHO-UH(GOPMAIIMOHHOMN AeSTeIbHOCTH, B3aumMozaelicTeus co CMMU c nensio
UCIIOJIb30BAHME TMOTEHIMANa CpPEeJCTB MacCOBOM HH(OpMAUMH W COLMANBHBIX CeTell s

OpUBJICYCHHs] BHUMaHMS M MHOOPMHMPOBAHHS TIpaX/aH O HaIOpaBICHUSX COLUAIBHOIO
o0cmy)KuBaHHUS HACETICHHUS;

- obecneueHue MHGOPMANMOHHON OTKPHITOCTH IeATENbHOCTH LIeHTpa B COOTBETCTBHH C
TpeOGoBaHUSIMH JEHCTBYIOIIEr0 3aKOHOIAaTEeILCTBA;

- KOOpAMHALUS JIeATEIbHOCTH CTPYKTYpHBIX mojpasjeneHuii LleHtpa mno Bompocam
OpraHU3aIMH COIHATBFHOT0 00CITy)KMBAHUS OTy4YaTeNlel COIMAIBHBIX YCIYT M IPeIOCTaBICHUSL
UM MEp COIMAIBHON IOIEPIKKH;

- METOJMYECKOe CONPOBONICHHE IIPOrPaMMHBIX IPOJYKTOB, HH(POPMAIMOHHBIX CHUCTEM,
OPITeXHHUKH HCIIONB3YEMbIX YUPEKICHHEM;

- OpraHu3anys 1 IpoBeAeHHE METOJUIECKUX, TEMATHIECKHX CEMHHAPOB U CYTIEPBU3HIA;

- OpraHu3aIys U aHAITHU3 COIIMOJIOTHYECKUX HCCIIE0BAaHUH, OIIPOCOB, aHKETHPOBAHUSL.

3. ®YHKIIUHU OTAEJIEHUA

3.1. KoopauaupyeT u KOHTPOIHMPYET, B YCTAHOBICHHOM IOPSIIKE, JESITENHHOCTh CTPYKTYPHBIX
otnenenuii [{eHTpa B COOTBETCTBHH € LeasaMu u 3aaadyamu OMO.

3.2. OpranusyeT U OCyIIECTBISET COOp IUIAHOBOM JOKYMEHTAIMH OT CTPYKTYPHBIX OTJIEICHHIA,
U KOHTPOJIUPYET CPOKHU NPEOCTABICHHUS.

3.3. Opranusyer u oCcyIueCTBISET cOOp OTUETHON JOKYMEHTAUHU OT CTPYKTYPHBIX OT/ACIECHUH, 1
KOHTPOIMPYET CPOKH MPENOCTABICHHS.

3.4, @opmupyeT NEpCHEKTHBHBIE, NOJOBBIC, TEKYIMHE IUIAHBI ACATEIBHOCTH YUPEXKICHHUS B
YaCTH COIIHATBHOTO 00CITy)KUBaHUSI.



)

3.5. ®opMupyeT U NpEJCTaBIseT B COOTBETCTBYIOINUE OPraHbl M OpPraHW3alUH ILIAHOBYIO U
ONEPATHUBHYIO OTYETHOCTh YUpEXKACHHs, HH(POpPMAIlMOHHBIE MaTepHa bl B YaCTH COLHAILHOTO
00cCITy)KUBaHUS.

3.6. Pa3pabarsiBaeT MeTOIMYECKHE PEKOMEH/IAIIUU U yKa3aHHUsS 110 OpraHu3allué AeSTEIIbHOCTH
OT/IEJIEHUH [IEHTPa B YaCTH COLHAIIBHOTO 00CTY)KHUBAHHUS.

3.7. Anamusupyer u 0000maeT moxasareind AEATENBHOCTH CTPYKTYPHBIX OTHEICHUH C LIEJBIO
ompenencHus APQPEKTHBHOCTH  OKa3aHWs  CONMAIBHBIX  YCIyr, OOOCHOBaHHOCTH U
peHTabeIbHOCTH MITaTHOTO PAaCIIUCAHUSA KOHKPETHOTO OTAEICHUS.

3.8. Opranusyer paboty no paspaboTke, BHeApeHUIO Goiee 3()(EeKTHBHBIX OpraHW3alUOHHBIX
(GhOopM M METOJOB B JIESATEILHOCTh YUPEKACHUS U CTPYKTYPHBIX OTJCNCHHH II0 HaIpaBICHHIM
NEeATEIbHOCTH.

3.9. OcymecTBisfeT MNOATOTOBKY AaHAIUTHYECKHMX MaTEpHAIOB M IIPOTHO30B, OIpPEHeNseT
NEPCIEKTHBHBIE HANPABICHUS W OCHOBHBIE NPHOPUTETHI PAa3BUTHS CTPYKTYPHBIX OTACICHHMH
[{enTpa 10 BommpocaMm CONUAIBHOT0 00CTY)KHBaHUS HaCeICHHS.

3.10. B cocraBe komuccuit LleHTpa (¥ 110 pacOpsUKEHUIO PYKOBOZCTBA) IIPOBOAUT IUIAHOBLIE H
BHEIIJIAHOBBIC TIPOBEPKU JEATEIBHOCTH OTAEICHHH LEHTpa ¢ IPEACTABICHHEM PYKOBOICTBY
(IMpPEeKTOpY, 3aMECTHTEIIIO AUPEKTOpPa) Pe3yabTaToOB, BHIBOJOB M IPEUTONKESHUHN I TIPUHATUS
IOCJIEJHUMH COOTBETCTBYIOIIUX MED.

3.11. Opranuzyer paboty, cOop MarepHaaoB, TEM, Ui IPOBEACHUS TEMATHYECKHUX CEMHHAPOB,
CYIEpPBU3UH JUIs IIEPCOHANA YUPEKIACHHS, X OCYIIECTBIAET IPOBEACHHE CEMUHAPOB.

3.12. Opranu3yeT B3aUMOJECHCTBHE CO CTOPOHHHUMH OpraHU3alMsMHU, OJArOTBOPHTEIHHBIMH
¢dboHIaMHU, BOTOHTEPCKUMH, JOOPOBOJIEYECKAMH JABHIKCHUAMH U JIP. [0 IIPUBJICYESHUIO PECYPCOB
opraHu3anui, OOMIECTBEHHBIX OOBEIWHEHWH M YACTHBIX JIMI[ K OKA3aHHIO COIHAJIBHOU
NOJICPHKKH TIOJTydaTe/ M COIUAIbHBIX YCIIYT.

3.13. Opranusyer pexiIaMHO-HHGOPMALUOHHYIO JIEATEIBHOCTE U pabOThI IO COMPOBOXKICHUIO
ounmansHoro caiita I{enrpa B cetn utepuer.

3.14. Oxa3zplBacT OpraHM3ALHOHHYIO, METOAMYECKYI0 U MH(POPMAIMOHHYIO IOANCPKKY H
NIEPCOHAly YYPeKACHHA 10 paboTe ¢ HPOrpaMMHBIMH MPOAYKTAMH W HMH(GOPMALHOHHBIMH
CHCTEMaMH.

3.15. OGecneunBaer opraHuzaluio 00pabOTKM NEPCOHAIBHBIX MAHHBIX M HMX 3aIlIUTY B
COOTBETCTBUU C [TOMUTUKON ydpexIeHus B OTHOIIEHUH 00paboTKK IEPCOHATBHBIX JaHHbIX.
3.16. PaspabarpiBaeT JOKaqbHBIC IUTAHOBBIC, OTYETHBIE, JApyrdue (GOpMBI JTOKYMEHTOB
YTBEpXK/Ia€Mble YCTAHOBICHHBIM MOPSAAKOM, U 0Os3aTenbHblE K NPHMEHEHHUIO I1€PCOHAJIOM
YUPEIKICHHS.

3.17. Opranusyer, NpPOBOJUT H AHATU3HPYET pE3YJIbTaThbl COLHMOJOTHYECKHX OIIPOCOB,
AHKETHPOBAHUS IIOIydaTeslel COLHANbHBIX YCIYT [10 BOIIPOCAM COLMAIBHOIO OOCIYKHBAHUS B
YUPEKICHHUH.

3.18. YuacTtByeT B pa3paboTKe U NMOATOTOBKE BHECEHHUS H3MEHEHHH B HOPMATHUBHEIE JIOKAIbHEBIE
aKThl yupekIeHus: YcraB, [lonoxenus, HHCTPYKIUH.

3.19. OcymecTBisieT NOArOTOBKY JOKYMEHTAIMH O JACATEIBHOCTH YUPEKACHHUS (B COOTBETCTBHH
C 3aIIpocaMH) B CTOPOHHUE OpPraHU3allid, B TOM HYHCJIE IIPH OCYILIECTBICHHH JIMIEH3UOHHOIO
KOHTPOJISL.

3.20. B3aumopelcTByeT ¢ NMpoGHILHBIME 00pa30BaTENbHBIMU YYPEXKACHUSIMH II0 BOIIPOCAM
MIPOXOJXKICHUS NPAaKTUK CTYACHTOB, U OPraHU3yeT NPOXOXKACHUE IPAKTHK B YUPEKICHHH II0
COTJIACOBAHMIO C PYKOBOJICTBOM YUPEKICHHS.

3.21. BemomHser apyrue 3amadd, [OCTaBICHHBIE DPYyKOBOACTBOM LleHTpa M BBIIECTOSAIIUX
OpraHu3anui.

3.22. OO6ecneunBaeT yd4acTHE COTPYAHHKOB OTHEICHHS B COLHAJIbHO-3HAYUMBIX U
00IIECTBEHHBIX MEPOIPHATHIX YUPEKICHHS, palioHa, ropoa.

4. 3AK/IIOYUTEJIBHBIE ITOJIOKEHUA



4.1. Hacrosmee IlomoxxeHue sBiIAeTCS JIOKaIbHBIM HOpPMAaTUBHBIM akToM lleHTpa,
periaMeHTHPYIOIIMM OpraHU3aIlMOHHO-IIPABOBOE MTOJIOKEHHE AEATSTBHOCTH OTACICHHUA.

4.2. BHeceHue H3MEHEHHUH, NOMONIHEHUH B HacTosmee [TonojkeHne OCyImecTBIsAEeTCS B CIIydasX:
- I3MEHEHHUS OPraHU3alUOHHON CTPYKTYPBI YUPEXKICHHUS;

- U3MEeHEHUs TpeboBaHMH NEHCTBYIOIIEr0 3aKOHO1aTEIbCTBA.

4.3, OpraHu3anusi, peopraHu3alis WIA JIAKBUAAIMS OTAEICHHUS MPOBOAUTCA HA OCHOBAHUH
npukasza mupekTopa lleHTpa IO corylacoBaHHMIO C aaMHHHCTpanued IleTporpaickoro paiioHa
Cankr-IlerepOypra.

4.4, [leaTenbHOCTD OT/ICNICHUS IIPEKPAINAETCS B CBSI3H € €r0 JIMKBHAIUEH HITH peopraHu3alueit
(cnustHHEeM, paszieNieHrueM, IpeoOpa3oBaHHEM B HHYIO OpraHH3allHOHHO-IIPaBOBYIO HopMY).

4.5. Hacrosmiee Ilonoxenue Berymaet B cuny ¢ 01.08.2019 ropa.

4.6. ITonoxenue 06 opraHU3allMOHHO-METOAUYECKOM OTJICIICHUH, YTBEPHKAECHHOE IPUKA30M I10
IlenTpy ot 19.12.2014 Ne 94- oz, cumrars yrpaTuBummu ¢ 01.08.2019 roxa.

COI''TACOBAHO pa6oueii rpymmoii:

3aMecTUTENb QUPEKTOpa
10 COLMATBHBIM BOIIPOCAM, PYKOBOAUTEIh TPYIIIIBI

’ %HOB C.B

(ROIMKHOCTE) %k%) (PUO)
DKOHOMUCT %ﬂ, 4/~ Oscuenxo O.E.

(OMKHOCTD) . (o / (PHO)
HOpuckoHCyIBT v buproxos JI.A.
(IOMKHOCTB) M@Ch) (®HO)
Commosior OMO B JIynus K. B.
(0JDKHOCTB) (noanucek (PUO)
CrenuaiucT 0o ynpaBJIeHHIO IIEPCOHAIOM % brsmesa H. M.
(10IKHOCTD) (noaice) (PHUO)



